	Methods of Control Diagram
[image: image1.jpg]AN

‘Substitution
Adminisatration

Personal Protectives Equipment
Least Effective





	Elimination/design

This is the most effective control measure. For example, offices should be designed to ensure that: 

· Power and computer outlets are located above desk height to avoid the need for people to crawl under desks or shift desks to plug in equipment 

· Storage areas for photocopy paper are adjacent to where the paper is used to avoid manual handling of cartons 

· The location and design of light fittings minimise glare on computer monitors. 

· Eliminating hazards by designing and maintaining a hazard-free work environment is always the most effective control measure but it may not always be possible. 
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Substitution

This control measure involves replacing a hazardous material or process with a safer one, for example, replacing glass with plastic.
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Redesign

Work processes and equipment can often be redesigned to reduce or eliminate risk, for example, eliminating hazardous steps, modifying exhaust systems to eliminate noise, or installing extra lighting in a poorly lit area of the office.

 

[image: image4.jpg]



Separate

This control measure involves isolating the hazard from the person, or the person from the hazard, for example, relocating office workers away from the office while the office is being refurbished, or using acoustic booths around noisy equipment.
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Administration

This control measure involves limiting the exposure to hazards, for example, arranging for regular cleaning and rubbish removal, organising job rotation, or developing step-by-step written work procedures for hazardous tasks.
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Protective Equipment

Although the use of protective clothing or equipment can be an important protection, it is not a reliable control measure and so should be avoided if possible. It is acceptable only where other control measures cannot be implemented. 

Examples of personal protective equipment are:

· respirators 

· goggles 

· safety boots 

· aprons 

· earplugs 

· gloves 

· helmets. 
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